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Reaccreditation guide

Safe Effective Quality Occupational Health Service

Services are accredited for fiveyears and on the fifth year, accredited services mustundergo a reaccreditation assessment.
The reaccreditation assessmenttakes the sameform as the originalassessment. As when a serviceis firstassessed to gain
accreditation, this comprises a remote assessmentand a siteassessment. The assessmentpathway is outlined below:

Stage one: Stage two: Stage two: Stage two:
Pre-accreditation Accreditation Annual renewal Reaccreditation

(maximum two years) (initial assessment only) (annually on non-assessment years) (every five years)

How to Prepare training Remote assessment Update profile How to Prepare training
day day

Site assessment Complete online
Self - assessment {non-SHPs only) assessment Self - assessment

Quality improvement Quality assurance Standards Actions Action plan
upheld required

Evidence gathering Accreditation Quality improvement
Actions

Actions achieved
achieved

Complete self - assessment Evidence gathering

Accreditation granted Undergo assessment as
per year one
Timeframe

Services must undertake the reaccreditation assessmentin the fifth year of being accredited, and the siteassessment must
take placebetween one month before their five year accreditation anniversary and three months after. As part of the
reaccreditation assessment, services undergo a remote assessmentof their evidence, which takes placeinthe four months
before the site assessment. Aservicemust therefore sign off their self-assessmentbetween one and five months before the
anniversarytoensure the site assessmenttakes placewithin this timeframe. An example of this isillustrated below:

Service originallyaccredited: 1 July 2012
Self-assessmentsign off period: 1 February 2017 —31 May 2017
Site assessmentperiod: 1 June 2017 —30 September 2017

Ifthis servicesigned off their self-assessmenton 3 April 2017, they would then begin the four month remote assessment. The

siteassessmentwould therefore be around 3 August 2017, whichis within the timeframe for the site assessment.
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Five year anniversary (1July2017)

Service must sign off self-assessmentwithin
this period

Site assessment must be within this period

Services must sign off their assessment during this period in order to remain accredited. SEQOHS is unable to grant an
extension to this under any circumstance.
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Completing the self-assessment
To view the self-assessment, services should loginto the webtool, hover over Accreditation, and click Self-assessment. You

will then be ableto complete the assessmentand build your evidence portfolio.
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Support

As the reaccreditation assessmentfollows the same process as the initial stageassessmentin stage one, services should use
the same supportmaterial available. This includes the 2015 evidence guide, which details the evidence services should
provideto show complianceagainsteach standard.

To supportservices through reaccreditation, a delegate must attend a How to Prepare for SEQOHS Accreditationtrainingday
before the self-assessmentcan be signed off. This will ensurethat services havethe most up to date information about the
SEQOHS standards and the assessmentprocess, and the suitable evidence which can be uploaded. Itis recommended thata
delegate attends the day as earlyoninthe process as possible, and before they startgathering evidence. For more
information on the dayand to register, pleasesee the_SEQOHS website.

The SEQOHS office is availableto help with any queries services haveregardingthe accreditation process or the evidence
requirements, and can be contacted on 0203 075 1513 or by emailing enquiries @seqohs.org.

Frequently asked questions

Can services have an extension to the site assessment date?
No. SEQOHS is unableto grant an extension under any circumstanceand the site assessment must take placein the period

stated above.

What happens if a service does not have a site assessment within the site assessment period?

Services will loseaccreditation when their original accreditation lapses (fiveyears after accreditation). They will only be
accredited once the service has undergone a full assessment, includingthe QA process. Unaccredited services will be
removed from the listofaccredited services onthe SEQOHS website and areunableto advertisethat they areaccredited on

any of their literature.
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